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EXTRACTS

NJC FOR LOCAL GOVERNMENT SERVICES:  

SUPPORT STAFF JOB SPECIFICATIONS

Teaching Assistant (Supporting and Delivering Learning), Skill Level 4 

1. It is clear from the comprehensive job specification that level 4 teaching assistants would be expected to take on a significant teaching role.  The following are extracts from the job description for level 4 teaching assistants:

· “This may involve planning, preparing and delivering learning activities for individuals/groups, or short-term for whole classes and monitoring pupils and assessing, recording and reporting on pupils’ achievement, progress and development.

· “Select and prepare resources necessary to lead learning activities”.  

· “Develop and implement IEPs”.

· “Take the initiative, as appropriate, to develop appropriate multi-agency approaches to supporting pupils”.

2. The latter two responsibilities in the above job specifications overlap significantly with the professional role of SENCOs.

Teaching Assistant (Supporting and Delivering Learning), Skill Level 3 

3. Relevant aspects of the job specification for level 3 teaching assistants include:

· “Supervise whole classes occasionally during the short-term absence of teachers.  The primary focus will be to maintain good order and keep pupils on task.  Cover supervisors need to respond to questions and generally assist pupils to undertake set activities”.

· “Undertake marking of pupils’ work and accurately record achievement/progress”.

· “Administer and assess routine tests and invigilate exams/tests”.

· “Implement local and national learning strategies, e.g. literacy, numeracy, KS3, early years, and make effective use of opportunities provided by other learning activities to support the development of relevant skills.

4. There is no reference in the above specifications to the need for support or supervision from a qualified teacher.  In two of the other aspects listed in this job specification, i.e:

· “undertake planned supervision of pupils’ out-of-school hours’ learning activities”; and

·  “supervise pupils on visits, trips, and out-of-school activities as required”.

sole supervision by the teaching assistant is implied.

Teaching Assistant (Behaviour/Guidance/Support), Skill Level 3 

5. The relevant aspect of the job specification refers to teaching assistants at this level being expected to:

· “receive and supervise pupils excluded from, or otherwise not working to, a normal timetable”.

Teaching Assistant (Behaviour/Guidance/Support), Skill Level 4 

6. Within the job specification, under this heading, level 4 teaching assistants would be expected to take a leading role in a number of key pastoral areas currently undertaken by qualified teachers:

· “Manage the supervision of pupils excluded from, or otherwise not working to, a normal timetable”.

· “Take a lead role in managing speedy/effective transfer of pupils across phases/integration of those who have been absent”.

· “Manage liaison with ‘feeder schools’ and other relevant bodies to gather pupil information”.

· “Take a lead role in the development and implementation of appropriate behaviour management strategies”.

· “Take a lead role in managing and delivering pastoral support to pupils”.

· “Take a lead role in the development, implementation and monitoring of systems related to attendance and integration, e.g. registration, truancy and protocol systems, etc.”

Teaching Assistant (Curriculum/Resource/Support), Skill Levels 2-4

7. Although the ‘curriculum/resource support’ category of teaching assistants is more focused on the provision of clerical support, a number of specified duties, at each school level, clearly overlap with ‘specified work’.   

8. Level 2 teaching assistants would be expected to:

· “Administer routine tests and invigilate exams and undertake routine marking of pupils’ work”.

9. Level 3 teaching assistants would be expected to:

· “Undertake marking of pupils’ work within specialist areas and accurately record achievement/progress”.

· “Administer and assess routine tests and invigilate examinations/tests”.

10. Level 4 teaching assistants would:

· “Undertake marking of pupils’ work within specialist areas and accurately record achievement/progress”.

· “Administer and assess/mark tests and invigilate examinations/tests related to specialist subjects.“

· “Be responsible for the processes of out-of-school learning activities, e.g. clubs, within guidelines established by the school”.

11. The job specifications for levels 3 and 4 teaching assistants in the NJC guidance inform the higher-level teaching assistant standards determined by the Teacher Training Agency.
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