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1: Going Part Time? Don’t forget your pension!
  Many do not realise that part-time or supply employment in teaching is not pensionable unless you actually fill in a form to opt in to the Pension Scheme.  To continue to pay contributions you need a Form 261 from Teachers’ Pensions (can be downloaded on www. teacherspensions.co.uk).

  Otherwise, when a full-time teacher goes part-time, the LEA will automatically stop deducting superannuation contributions without notifying you!  You should apply as soon as you can because the regulations do not normally allow the collection of arrears of contributions.

_____________________________

2: Protection from Violence
    There have been more cases of injury to teachers and others in the school community by pupils with a previous history of violent behaviour.  This should never happen.
  Whenever a school is asked to admit, or re-admit, a pupil, the head-teacher must (a) obtain the full background and (b) where there is any doubt as to safety of others, undertake a full risk assessment.  It is the school’s responsibility to protect staff and others from foreseeable hazards, including the risk of physical or psychological injury caused by a pupil’s behaviour.

  Suffolk NUT has published full advice for headteachers and NUT Representatives, including a risk 
assessment checklist to use.  Where a proper risk assessment proves an unacceptable hazard is posed by a particular pupil, the school must not admit that child, whatever pressure the LEA might try 

to exert.   More details on: www. suffolknut.org.uk/EBD&H&S.doc.
Information and Risk

  The NUT has reminded the LEA of their duty of care to ensure that no school is exposed to foreseeable risks by LEA inclusion policies.

  We have renewed our call for a proper transfer protocol to ensure that prospective receiving schools / units have the full facts (including from social services, etc.) on which to assess any risk to the school community, before being asked to admit a child with a history of violent or threatening behaviour, including making malicious allegations, etc.

_____________________________
3: Anti-Violence Advice and Information from NUT
  The Suffolk NUT website also gives a full range of advice on protection of staff, including:
· Unacceptable Pupil Behaviour
· Injury at work / “Industrial accidents”

· Absence due to injury at work

· Allegations against teachers of abuse

· Model Assault Policy for schools

· Ex gratia payments for loss or damage
· Use of Restraint in schools
· LEA-Police Guidelines on Threats and Violence in Schools

· Poster: ”Violence against school staff will not be tolerated”.
· What to do when a Member of Staff is injured at school

· When working at school makes you ill.     
  The website can only give general advice.  Any member involved in an incident should contact the Union immediately for support and advice.   
_____________________________
4: New Conditions of Service  -  Cover
   On September 1st 2004, new rules came into force about cover for absent colleagues.  In reality, there is little extra protection for staff because the NASUWT, ATL and PAT agreed to 38 hours cover per per year as the statutory maximum. The NUT refused to agree to this, as it is far more than most if not all classroom teachers would have done in the past.  
  However, this limit does include hours spent doubling up or distributing pupils to other classes.  It also includes cover for trips, visits and other activities. As with the “forbidden tasks”, this requires new management approaches.  There is no extra finance to provide any extra supply cover.

  So a requirement to cover for colleagues remains up to the 38 hour limit. However, where (everywhere?) teachers have never done as much as 1 hour’s cover each and every week of the year on average, there is a “No detriment” which means that heads must not increase cover up to the 38hr maximum, but should continue to require no more than the usual amount of cover provided by staff at that school.

NUT Guidelines
  The NUT has issued guidelines to Reps and Headteachers, on implementation of the new regulations in the School Teachers’ Pay and Conditions Document.  This includes:
· Where a teacher's absence is unforeseen, the school should employ a qualified supply teacher as the first option in providing cover.
· When all efforts to provide cover by a supply teacher have been exhausted, other steps may be taken, including shortening the school day. 

· Teachers should not be required to prepare additional work or 'banks' of materials specifically for cover purposes as this generates additional workload burdens.
· Teachers should not be required to mark work done by pupils being supervised as this generates additional workload burdens.
​​​​​​​​​​​​​This guidance goes further than the letter of the law, but it is in full agreement with the Guidance in the statutory School Teachers’ Pay and Conditions Document which says:
“Cover for absence is not an effective use of the time of teachers at a school……. Schools should be providing downward pressure on cover ….. to achieve the objective … that teachers at a school should only rarely cover for absent colleagues.”

Unqualified cover
  Cover should be provided by properly qualified supply teachers.  The other unions have agreed to allow classes to be taught, even long-term, by unqualified staff. New regulations allow unqualified staff to teach full classes but also stipulate that these “Category 10” staff must be supervised by a teacher with QTS.  This means that a class teacher may be asked by the headteacher to supervise an unqualified “teacher”, who could be in another classroom (while the supervising teacher is also teaching or using remitted teaching time for management responsibilities, etc.!) 
NUT members are advised
· not to facilitate/supervise the employment of unqualified staff to teach;
· not to agree to be the Performance Management Reviewer of HLTAs, Cover Supervisors or other support staff.  
  If in doubt, contact the Union.
_____________________________

5: Management/leadership time
  The Union is aware that there are many primary and some middle schools where the existing right to additional Management and Leadership time is not being implemented.  In most primary schools, all classroom staff will have whole-school responsibilities and this should be recognised in extra non-teaching time.  Since Sept 2003

  “a teacher  with leadership or management responsibilities shall be entitled, so far as is reasonably practicable, to a reasonable amount of time during school sessions for the purpose of discharging these responsibilities“.    Although there is no definition of “reasonable”, some time must be made available.  If you have a whole-school responsibility but are not getting this  statutory entitlement, contact the NUT.

_____________________________
6: NQTs
  Headteachers must ensure that NQTs on induction courses have a teaching timetable which is 10% lighter than the average classroom teacher’s.  The extra free time must be in useable periods of time during  teaching sessions (not just a few minutes here or there) and be regular (eg every week).  Any NQT who is not receiving this statutory entitlement should contact the NUT. 

____________________________________
7: UPS progression
  At the time of writing, the final regulations about progression on the Upper Pay Spine have still not been published, but we know that the ATL, NASUWT and PAT have agreed with Government that a teacher needs to have two consecutive successful PM Reviews before they can be considered for the next point on the UP Scale!  The NUT is seeking to get this extra criterion removed.
  There is no  national deadline for threshold applications this year.  See your headteacher for your school’s arrangements for threshold.
  We will contact Reps with advice as soon as the facts are known.
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